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Sign 
Application 

 
 
 
 

1. Identification 
 

Project Name 
Applicant Name 

Address  
City/State/Zip  
Phone  ( )      Fax     ( ) 
Email Address 
Interest in the Property (e.g. fee simple, land option, leasehold etc.) ______________________ 

 

Property Owner (if other than applicant) 
Address  
City/State/Zip  
Phone( )      Fax     ( ) 
Email Address 

 

2. Property Information 
 

 Property Street Address  
 Permanent Parcel Number 
 Legal Description of Property 

 
 
 

  
 

Zoning District         
 

3. Sign Information.  All signs must be designed and constructed in accordance with 

Chapter 16 Signs.  Provide the following information: 
Sign Type: (Circle one)      (1) Temporary     (2) Permanent  (3) Temporary Renewal 

For Wall Signs Only: Area of Wall Face (sq. ft.) or Tenant Space (length):______________ 

Total Sign Area (sq. ft.)______________Percentage of Coverage: _______________ 

For Ground Signs Only:  Height (ft.) _____________Width (ft) _____________ 

Proposed Setback from Road Right-of-Way ___________________________________ 

All Signs: Type of Illumination______________________________________________ 

Sign Background Color must be Pantone Black 6C.  Sign lettering must be Pantone 

871C with gloss aqueous coat.  

City of Bloomfield Hills 
45 E. Long Lake Road 
Bloomfield Hills, Michigan 48304-2322 
Phone (248) 644-1520 Fax (248)644-4813 
www.bloomfieldhillsmi.net  
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4. Application Procedure.   This completed application with all elements to be turned in 
to the Building Department commence the review process, shall include all of the following 
additional information: 

 
NOTE:  Partial sets will not be accepted for submittal. 

□ Plot Plan.  Three copies of completed plot plans showing the building and sign location 
proposed in accordance with Section Sec. 24-259 of the City of Bloomfield Hills Zoning 
Ordinance. Provide all required minimum setbacks on this plan.  

□ Application Fees. This completed application form and an application fee are required 
with the initial submittal. Refer to the published fee schedule on the City’s website.  

□ Plans depicting Sign Details:  Three sets of plans are to be submitted. They must be to 
scale and depict all sizes, wording, colors and lighting details, if any. Wall sign applications 
must also include a building elevation to scale and depict sign location.  The City may, at 
its discretion, request additional information provided by the applicant.   

□ Owner Consent. If the sign is being proposed by a party other than the building owner, 
then the plans for the sign must be approved by the building owner.  This consent must be 
in written form with a notarized signature of the property owner and specifically reference 
the sign drawings being provided.  

I,          (applicant),  

do hereby swear that the information given herein is true and correct. 

 
 
Signature of Applicant    Date    Printed Name of Applicant 
 
 
 
Signature of Property Owner (if different) Date    Printed Name of Property Owner (if different) 
 
 
 
 
 
 
 
Revised 11-22-11 

FOR CITY USE ONLY:   
 
Received By: _____________________________  
 
Date: _________________ Time: ____________  
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